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GENERAL INFORMATION

Philosophy and Goals

New Haven United Methodist School Age Program is dedicated to the philosophy that every child is a unique individual who should have the opportunity to develop to his or her fullest potential. Our overall goal is to provide a foundation for growth by offering a center-based, developmentally appropriate, caring atmosphere.

Curriculum Standards and Guidelines TC \l1 "
We believe that a child that is nurtured in a Christian environment with gentleness, acceptance, and caring will develop a positive attitude and high self-esteem. Therefore, our curriculum is designed to allow each child to develop at his or her own pace in all areas—socially, emotionally, spiritually, physically, and intellectually. The School-Age Program follows the standards and guidelines developed by the National Association for the Education of Young Children and the National School Age Care Alliance for quality programs.

Staff Qualifications TC \l1 "
The members of our staff are experienced teachers and teen assistants that exhibit qualities of warmth and concern for each child and family we serve. Our staff participates in regular training and teacher education events sponsored by professional educational organizations both on the local and national level. Through this participation the staff is instructed in the appropriate teaching methods for the developmental level of the children they work with. Our staff members are certified in First Aid and Child CPR. Furthermore, our staff shares their gifts and talents by presenting workshops in the community to their peers.

Day School Council

New Haven Day School is overseen and administered by the Day School Council. The Council is comprised of church members, the Sr. Pastor, the Executive Director and the School Age Director. The Parent Association President is also invited to attend to provide updates and recommendations for consideration.

PROGRAM INFORMATION

Learning Environment

Our staff is aware of the total developmental needs of the children they work with and are trained to foster growth in all areas of development. They accomplish this task by offering opportunities for learning responsibility of actions and consequences and by offering opportunities to become aware of the rights of others through group interaction. The learning environment is set up to encourage the acquisition of strong problem-solving skills at every stage of development. Numerous self-selected activities are available to the children. Through self-discovery and self-exploration, the child learns to make wise choices that build self-confidence. Conflict resolution skills are modeled and taught in order to facilitate the development of a sense of personal control and self-esteem. Children are given more freedom of choice in order to develop strong interpersonal skills. 

Age



This program is for children enrolled in kindergarten through fifth grade at Carnegie Elementary.
Hours


Program hours are after school until 6:00 p.m. Monday through Friday. 

Absences

Please notify us by 2:00 if your child will not be attending New Haven due to illness, appointments, after school activity, etc. When we are not notified in a timely manner this causes undue delays for the other children while we wait and/or have to go to the school office to page your child. A $25 fee will be assessed on the third infraction.

Carnegie Conference and Professional Development Days


Fantastic Friends childcare will be in session on most Carnegie Parent/Teacher conference and Professional Development days from 7:30 a.m.-6:00 p.m. These days are included in your tuition. If we go on a field trip you may be asked to send an extra $5 – $10 to cover that.

We are not in session on the Thursday or Friday of Fall Break in October or on Good Friday.

Pick-Up

Please enter through the south doors leading into the church or west gym doors from the playground. Parents or authorized person must sign children out.

Classroom Supplies

We ask parents to provide a few supplies each year. The list may vary from year to year. 

Transportation


During good weather the staff and children will walk to and from Carnegie Elementary. During inclement weather the children will be transported in the church van.

Cubbies


Each child has a cubby to store personal belongings.

Snacks


The school provides a daily afternoon snack for the children. Parents of children with food allergies or special dietary needs may be asked to provide a snack for their child or provide the school with a list (including specific brand name) of foods safe for their child to eat.

Homework


Children in third grade and up are provided a time to do homework Monday through Thursday. They have access to a space that is equipped with a variety of resources to help them complete assignments. A staff member is available to assist when needed. 

Discipline Policy

Children are expected to consider the rights of others at all times. If a child violates the behavior expectations, he or she is given a verbal warning. If a child violates the behavior expectations a second time the staff and child conference regarding the behavior and a verbal warning is given that another infraction will result in a conference with staff, child, and parents. If a child violates the behavior expectations a third time the staff, child, and parent conference regarding the behavior.

Suspension/Dismissal Policy

Persistent discipline problems may result in suspension &/or dismissal from the program. In the event a child is suspended from school, he/she will not be allowed to attend New Haven Day School during that suspension period.

No Weapons Policy

No weapons of any kind are allowed at New Haven Day School. If a child chooses to bring a weapon to our school, his/her parents will be contacted immediately and the child will receive his/her one and only warning. If the child chooses to violate the no weapons policy a second time, he/she will be expelled from New Haven Day School. A parent will be asked to sign a warning letter after the first violation occurs.

HEALTH AND SAFETY INFORMATION

Injuries

Our staff receives training in preventing injuries and handling common childhood emergencies. All staff certified in CPR and First Aid. First Aid kits are kept outdoors and indoors throughout the facility.

Emergencies
If an injury occurs requiring immediate medical treatment, either while at school or on a field trip, we will take the following steps:
1.  Administer first aid.

2.  Call the parent or legal guardian.

3.  If the parent or legal guardian is unavailable, call the emergency contact person on the enrollment form or Field Trip Information Notebook.

4.  If the designated emergency contact is unavailable, call the child’s physician for instructions.

5. If the situation warrants, call 911. A New Haven Staff member will accompany the child to the emergency room, bringing the child’s emergency care medical care authorization form. New Haven staff cannot provide emergency medical transportation.

Illness Policies

We strive to keep your child as healthy as possible. We ask that you use sound judgment and consideration for your peers when deciding to send your child to school on a day when his/her health is in question. If our staff feels your child is exhibiting atypical behavior and may possibly expose others in the class to illness, you will be notified immediately to pick your child up form the school office. Thank you for your cooperation in this matter. Children may not attend our program in the following cases (see the following chart):

	Illness
	When child may return to school
	Special Notes

	Chicken Pox
	Six days after onset of rash or when all lesions have crusted and dried
	

	Diarrhea
	
	If one stool of diarrhea occurs in school, a parent will be called and asked to take the child home. This procedure applies regardless of the cause of the diarrhea.

	Fever 100 degrees or more
	Must be fever-free for 24 hours
	Do not give your child over-the counter medicine in order to mask the fever.

	Hepatitis A
	One week after onset of illness or after immune serum globulin has been given to appropriate children and staff in the program, as directed by the local health department
	

	Impetigo
	Until scabbed-over sores do not contain pus, or 48 hours after antibiotic therapy begins
	

	Infestations (scabies or head lice – visible nits or lice)
	24 hours after application of effective pediculicide (shampoo)
	Follow-up treatment must be applied within 7-10 days. Child will be checked by two staff members and must be deemed “Nit or Lice Free”.

	Measles
	Five days after the rash appears
	

	Meningitis
	When child is released by doctor
	

	Mononucleosis
	When child is released by doctor
	

	Mumps
	Nine days after parotid gland swelling begins
	

	Pinkeye (Conjunctivitis)
	Treatment is successfully completed and symptoms are gone.
	

	Pinworm Infection
	24 hours after treatment has begun and physician gives approval
	

	Ringworm Infection
	24 hours after treatment has begun
	

	Roseola
	When child is fever-free for 24 hours
	

	Rubella
	Seven days after the rash appears
	

	Shigellosis
	When the child has been treated with the appropriate antibiotic and has had two negative stool cultures
	

	Strep Throat
	48 hours after treatment has begun and the child has been fever-free for 24 hours
	

	Tuberculosis
	2 – 3 weeks after appropriate medication has begun and a note from the child’s physician states the child is not contagious
	

	Vomiting
	
	Any episode of vomiting will result in the parent being called to pick up the child from school

	Whooping Cough
	Child has been on antibiotic for at least five days.
	


Medication Policies
School personnel may give medication if the parent has completed the medical consent form available from the Executive Director or School Age Director. Medication must be in its original container with the child’s name and dosage instructions. An antibiotic will only be administered to children who have already been treated at home with this medication for 24 hours. Medication is stored out of children’s reach in a locked storage container.

Immunization Policies
Current immunization records are required to be on file for each child. As new immunizations are administered, please forward the update to the school office. Your physician may fax a current copy of your child’s record to 743-9306, Attention: New Haven Day School.
Fire and Tornado Drills
The school will conduct a monthly fire drill and at least one tornado drill in the spring.

Classroom and Playground Safety
New Haven School Age Program follows DHS, NAEYC and NSACA guidelines for safety and cleanliness:

· Every classroom is free from hazards
· All cleaning materials, detergents, aerosol cans, pesticides, health and beauty aids, poisons, and other toxic materials are stored in their original containers, away from food, and inaccessible to children. They are used in strict compliance with label instructions and are applied only when children are not present. If smaller containers are used for these products, they are properly labeled with the product name and warning information.
· Medicines are stored so that they are inaccessible to children.
· No toxic plants are accessible to children.
· Any container of standing liquid will be inaccessible to children unless it is part of a planned and supervised learning activity.
· New Haven’s smoke alarms, fire extinguishers, emergency exit doors, and sprinkler systems are inspected annually and meet strict fire and safety codes.
· Playgrounds are fenced in compliance with DHS standards and are free of hazards.
Reporting Suspected Child Abuse and Neglect
Anyone having reason to believe that a child has been abused or neglected shall report the matter promptly to the Department of Human Services in Tulsa, Oklahoma. Failure to do so is a misdemeanor. The toll free number for reporting is 1-800-522-3511.

PARENTAL INVOLVEMENT
Parent/Teacher Conferences

Conferences may be scheduled anytime throughout the school year by contacting the Executive Director or School Age Director at 742-6781 to set up a time that is mutually agreeable.

Communication
Parents are encouraged to check the bulletin board for lesson plan overviews and other special events. There is also a Parent Association bulletin board near the office. The Parent Association keeps these bulletin boards updated with information about special events.

Parent Resources

Parents have access to a lending library (located across from the office), which has a wide variety of resources on several child development topics. Parenting workshops are offered on occasion. 

Parent Association Group
This group acts as a support for the director, the school, and the parents. They plan fund raising events and profits are used to purchase such items as playground and motor room equipment, and items for the classroom. The group has also sponsored speakers on a variety of parenting topics. 

Parent Survey
Your input is vital as it helps define areas of strength and weakness in our school. Each year parents are asked to complete a survey. The results are compiled and are presented to the Day School Staff, Day School Council, and the families we serve. We use the results to work toward providing better service to you.

Inclement Weather Policy

When Tulsa Public Schools (TPS) are closed due to inclement weather, New Haven Day School is also closed. Check your local TV stations for school closings. Inclement weather does not affect tuition. Inclement weather will be made up after the number of “snow days” allocated for that year by TPS has been exhausted. Every effort will be made to make up these days when TPS does. However, New Haven will not schedule a make-up day on a Saturday. 

Calendar

Please familiarize yourself with our calendar, which is provided at the beginning of each school year. Every effort is made to follow the calendar, but it is subject to change
Start/End Date

Our after school program begins and ends on the same day as Tulsa Public Schools.

FINANCIAL INFORMATION

Tuition is determined by totaling the number of days your child is scheduled to attend New Haven, multiplying that by the daily rate, and then dividing it by nine. This results in nine equal payments for the school year (Aug/Sept through May). We do not refund tuition due to missed days. Tuition payments are due on the first school day of the month. A $25.00 late fee is accessed for payments received after the tenth of the month. Non-payment of tuition may result in dismissal from the program. Payments may be given to the Executive Director, placed in the tuition box on the table outside the office, or mailed to:

New Haven Day School; 5603 S. New Haven Avenue; Tulsa, OK 74135

We provide a Tuition Record for your use as we do not provide monthly or end-of-year statements. Please use this record as a reminder to pay tuition. This form also includes our Federal Tax ID number.  Please direct all questions about tuition to the Executive Director.

Refunds and Withdrawals

If you need to withdraw your child during the school year, we require a two-week notice and you will be responsible for those two weeks of tuition.

Transfer Students

Transfer students must submit the non-refundable enrollment fee before receiving a letter from the school stating we provide childcare for your child. The enrollment fee is non-refundable, even if your transfer is denied. 
SUMMER CAMP

Summer Camp is offered if we have enough interest. Information will be available in the Spring each year.






